Setting up Outlook Express (Mac)

e

Outlook Express is popular POP email software from Microsoft which is available on both Windows and
Macintosh platforms. This tutorial shows you how to configure Outlook Express to retrieve mail from your
Aust Domains email account. The following screen shots are taken with Outlook Express, but they should
be very similar to other versions on different operating systems.

1. Open Outlook Express.

2. Go to the Tools menu and choose Accounts.
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3. Click on New then Add a new account.
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The Account Setup Assistant will open. Type your name, and click theright arrow at the bottom of the

4 window on the right-hand side.
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When you send a message, Wour name appeats inthe From box of the
outgoing message. Type your name as you would like it to appear.

Display name |

For example: Jahn 3mith

Click the right arrow to continue.
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5. Type your email address (yourname@yourdomain.com.au) Click theright arrow at the bottom of the window.
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Your e-mail address is the address other people will use to send messages to
wau.

i | already have an e-mail address that 1'd like to use.

E-mail address: [myname@myemail.com.au

For exarnple: someone@rnicrosaft com

{3 1'd like to sign up for an account from Hotmail.

Click the right arrow to continue.

[ Canfigure account manual 1y ] El : | [

6 On this page, select POP as your incoming server type and enter the incoming and outgoing mail servers.
" Click theright arrow at the bottom of the window.
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Outlook Express can check e-mail using a variety of protocols. Select the
type of server vou use to receive incoming mail. Mast [nternet service
providers use POP servers.

My incoming mail server isain) FBIYEL.

Incoming mail {POP, IMAP) server:

|mai|.mydnmain.cnm.au |

Qutgaing mail (SMTP) server:

1mai|.m1_.risp.|:-:urn.au |

Click the right arrow to continue.

[ Configure account rmanual ly El : | 4

On the Internet Mail Logon screen:

- Type your full email address as your Account ID

- Type your email account password in the Password field
- You may tick Save password

- Click theright arrow at the bottom of the window.
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Type the account name and password your Internet service provider has
given you.

Account 1D: 1myname@mydnmain.cnm.au

Mote: the account [0 is not your e-mail
address. Typically, itis the text in
vour e-mail address befare the @
symbal.

Password: |##dss

[ Save pazsword

Mote: to check your e-mail without
entering your password each time, select
the Save password check box.

Click the right arrow to continue.
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Give your account a name (something like My Aust Email) so you'll know which account you're checking if
8. you decide to set up more than one account (to check more than one email address.) Tick the box marked
Include thisaccount in my Send & Receive All schedule. Click Finish.
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You have successfully entered all of the information required to set up your
account,

Please enter a name for this account below. This name is used anly for
dizplay purpozes.

Account nﬂmﬁigE—mail account I

If wou would like to include this account in your "Send & Receive All"
Schedule for checking mail, select the check box below.

[ Include this account in my "Send & Receive &11" schedule

To save these settings click Finish.

Mote: Schedules are available from the "Toals”™ menu
[ Configure account manually ]

9. You should see the following window pop up.
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10. Click on the File menu, and choose Close.
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Congratulations - you just set up your Mac Outlook Express account! - Click Send & Receive All. Y ou should

11 then receive all your new email.
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