Setting up Outlook Express

Outlook Express is popular POP email software from Microsoft which is available on both Windows and
W +| Macintosh platforms. This tutorial shows you how to configure Outlook Express to retrieve mail from your
7.1 email account. The following screen shots are taken with Outlook Express 5 on Windows, but they should
be very similar to other versions on different operating systems.

1. Start your Outlook Express software. Click Tools and select Accounts.
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2. Onthe Internet Accounts page, select the Mail tab, click Add and then select Mail.
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3. Onthe Your Name page, typethe email sender's name as the Display name, click Next.
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YWwhen pou zend e-mail, pour name will appear in the From field of the outgoing mezzage.
Type your name az you would like it to appear.

Dizplay name: John Smith

For example: John Smith
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4. OntheInternet E-mail Address page, type your email address asthe E-mail address and click Next.
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Internet E-mail Address

Your e-mail addrezs iz the address other people uze to zend e-mail meszages to pou.

E-mail address: Imyname@mydumain.cnm.au

For example; someonet@microzoflt, com
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On the E-mail Server Names page, select POP3 as your incoming server type and enter the incoming and
outgoing mail servers. Then click Next to continue.

_ My incoming mail server isa:
POP3 Server

- Incoming mail server



Y our incoming server is mail.mydomain.com.au, where
"mydomain.com.au’
is the name of your domain.

- Outgoing mail server (SM TP): provided by your ISP
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E-mail Server Hames

ky incoming mail zerver iz a IF'I:IP'S vI FEVEL

Inzoming mail [POP3, IMAP or HTTP] server:

mail. mydomain, com. au

An SMTP server iz the zerver that iz used for your oukgoing e-mail.

Outgoing mail [SMTF] server:

mail. myizp. com. au
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On the Internet Mail Logon screen, type your email address as your Account name and your email account
password and then click Next. DO NOT tick Log on using Secure Password Authentication (SPA).
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Internet Mail Logon

Type the account name and paszzword your Internet zervice provider has given you,

Account name: Imyname@mydu:umain.u:nm.au

Pazzword: I-nu"

¥ Femember pazsword

[F wour Internet service provider requires pou bo use Secure Password Authentication
[SPA] to access vour mail account, select the 'Log On Uzing Secure Paszword
Authentication [SPA] check bos,

[T Log on uzing Secure Pazzword Authentication [SP4)
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Y ou have successfully setup your POP email software. Click Finish to end.

Internet Connection YWizard

Congratulations




