Setup your email account in Vista Mall

VistaMail. The instructions are easy to follow and can be used for setup of emails provided also by other

e The following instructions describe in detail how to create and setup your email account by using the
web-hosting providers.

1. From Start choose Email. Windows Mail is aready installed on Windows Vista
2. Thengoto Tools> Accounts
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3. Click Add which isthe first button on the right.
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Set up new e-mail accounts or newsgroup subscriptions by clicking Add.
To make changes, export, or remove an account or subscription, select it first.
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4. Select E-mail Accounts and then click Next.
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Select Account Type

What type of account would you like to add?
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In Display Name enter your name, your nick name, or your company’ s name depending on how you want to
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be displayed when you send an email and then click Next.
Your Name
When you send e-mail, your name will appear in the From field of the outgoing me:
Type your name as you would like it to appear.
Display name: Mame, Nick Name or Company Mame|
For example: John Smith
Where can [ find my e-mail aggount information?
[ Net N | Cancel |

6 In E-mail address enter your e-mail address and then click Next (in the example we are creating an email

account for an imaginary email: user @yourdomain.com.au).
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Internet E-mail Address

Your e-mail address is the address other people use to send e-mail messages to you,

E-miail address: usar@ysurdamain.com.au

Far example someone@microscft.com
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In the following window that appears do the following:

e Incoming mail server (POP3)
Y our incoming server is mail.mydomain.com.au, where mydomain.com.au is the name of your
domain. Keep the POP3 select as default.

e Outgoing mail server (SMTP)
Y ou must use the Outgoing Mail Server Name of your current Internet Server Provider (1SP).

e Theoption Log on using Secure Password Authentication (SPA) should be unchecked (at the
default value).

After finishing with the above click Next.



| Set up e-mail servers

Incarming &-mail senver type:
[Pop3 -

Incoming mail (POP3 or IMAFP) server:

mai.yourdomain.com.au

Outgoing e-mail server (SMTP) name:

mai yourisp.com.au

[7] Qutgoing server requires authentication

Where can | find my e-mail server infommation?
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Complete the Internet Mail Logon window and then click Next.

o E-mail Address
Enter your e-mail address (in the example we are creating an email account for an imaginary email:
user @yourdomain.com.au).

e Password
The password is case sensitive. Decide if you want to check the "Remember password" field.



Internet Mail Logon

Type the account name and password your Intermet service provider has given you.

E-mail usemame usernfyourdomain cam.au
Password: uuuu"{
[¥] Remember password
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At this stage you have completed your email setup. Please note that you must check (select) the option Do
9. not download my e-mail at thistime.
The process is completed when you click Finish.
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Congratulations

You have successfully entered all of the information required to set up your account.
To save these settings and downlaad your e-mail, click Finish.

[¥] Do not dewnload my e-mail at this time
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